
!1 BPNG Policy & Procedure Manual

BETHEL PARK NEXT GEN POLICY & PROCEDURE MANUAL - INDEX

HEADINGS Pg.

BPNG Ministry Values & Beliefs 2
BPNG Staffing Roles 4

Director 4
Assistant Director 4
Head Administrator 4
Finance Lead 5
Operations Lead 5
Head Counsellor 6
Sports & Late Night Coordinators 6
Sports & Late Night Assistants 6
Workshop Coordinator 6
Head Nurse 7
Audio/Visual Team 7
Counselors 7

Statement of Policy 8
Staff Training Requirements 9
Child Protection Training Policy 9
Grounds for Dismissal 10
Dismissal Process 10
Abuse Prevention Policy - Terms Defined 11
Abuse Prevention Policy - Duty to Report 12
Abuse Prevention Policy - BPNG Response to an Allegation 13
Dealing with Child Abuse Allegations 14
Reducing the Risk 14
BPNG Camp Rules 15
Behavioural Concerns or Violation of Camp Rules 17
Emergency Event Policy 17

Weather Event 17
Camp Disaster 17
On-Site Missing Persons 17
Off-Site Missing Persons 18

Transportation Policy 19
Record Keeping 19
Promotional Material 19
Social Media 19
Administration 20
Kitchen 20
Appendix A - Map of Facility 21
Appendix B - Volunteer Declaration 22
Appendix C - Lead Team Contact Information 23
Appendix D - Incident/Accident Report Form (Serious Occurrence Form) 24
Appendix E - Night-Watch Incident Reporting 27
Appendix F - Staff Reporting Levels 28



!2 BPNG Policy & Procedure Manual

BPNG MINISTRY VALUES

Bethel Park Camp was established in 1953 as a place for spiritual and physical renewal and 
every summer we look forward to new times of refreshing and growth as we fellowship together.

Everyone of all ages is welcome to participate in the various functions and programs at Bethel 
Park. Our desire is that each person who comes to camp would experience a meaningful time of 
worship, Bible teaching, prayer and fellowship.  Bethel Park Next Gen Youth Camp is 
specifically for youth aged 13-19 years of age.

The Ontario Bethel Bible Camp Society is affiliated with The Pentecostal Assemblies of Canada. 
It’s mission is to provide a place of physical and spiritual refreshing and renewal, uninterrupted 
by the cares and concerns of daily life.

What we Believe
God, our Creator, loves us and calls us into a loving relationship with Himself. But our human 
inclination to do wrong—that is, to sin—separates us from Him. He is holy—set apart—and sin 
separates us from Him, preventing us from knowing Him in an intimate way. The Bible says, 
“God so loved the world that he gave his one and only Son, that whoever believes in him shall 
not perish but have eternal life” (John 3:16).* The Bible also says that “All have sinned and fall 
short of the glory of God” (Romans 3:23). One day every action and deed will be brought to 
account and given its rightful reward or punishment, “For we must all appear before the 
judgment seat of Christ, that everyone may receive what is due them for the things done while 
in the body, whether good or bad” (2 Corinthians 5:10).

But we can escape judgment by putting our trust in Christ, who took on the punishment that we 
deserve. We can have complete forgiveness for the wrongs we have done in our lives, and be 
assured of fellowship with God here on earth and for all eternity, by entering into a personal 
relationship with Christ, by faith. It’s as simple as believing that Jesus is the Son of God, that He 
came to live on the earth in human form, suffered and then died on a cross for our sins, and was 
raised again to life again on the third day—and then specifically inviting Him into our lives in a 
personal way, committing ourselves to His complete rule and Lordship in our lives.

Jesus said, “I am the way and the truth and the life. No one comes to the Father except through 
Me” (John 14:6). The Bible also says, “To all who did receive him, to those who believed in his 
name, he gave the right to become children of God” (John 1:12). When we receive Christ, our 
lives change. We become a new creation (2 Corinthians 5:17). We enjoy an intimate relationship 
with God the Father. We learn to hear His voice, and receive direction for our lives.

Jesus also said, “Here I am! I stand at the door and knock. If anyone hears my voice and opens 
the door, I will come in and eat with them, and they with me” (Revelation 3:20). When you feel a 
desire to draw nearer to God or to learn more about Christ, you can “open the door” by asking 
Christ to be Lord of your life in your own words. If you’re not sure what to say, try this prayer:

“Lord Jesus, I need You. I am sorry for all the wrong things I have done in my life. Thank You for 
dying on the cross for my sins. I open the door of my life and receive You as my Saviour and 
Lord. Thank You for forgiving me and giving me eternal life. Take control of every area of my life. 
Make me the kind of person You want me to be.”
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God responds to all who genuinely seek Him in faith. If you have prayed in this way, trust Him to 
begin to work in your heart and life as He has promised, and to reveal Himself to you.
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BPNG STAFFING ROLES

Lead Team

Director
• Reporting (and acting as a liaison) to Bethel Park Spiritual Care Committee and the Bethel 

Park Board of Directors
• All major final decision fall under the director who
• Responsible for the general day to day operations of BPNG Youth Camp
• Main point of parental contact for serious conflicts/serious occurrences by BPNG staff, 

campers, private cabin owners, Bethel Park visitors, general public (during offsite trips)
• Jointly, with the Assistant Director, conducts approval of all staffing needs
• Responsible of directly overseeing:

• Assistant Director
• Head Cook
• Nurse
• Head of Night-watch
• Lead Team

Responsible for communicating with:
• Bethel Park President
• Bethel Park Bookkeeper
• Bethel Park Groundskeeper

Assistant Director - 
• Reporting to the Director and oversees department heads
• If Director is off-site during BPNG Youth Camp will act in the full authority on behalf of the 

Director for all decisions in the event Director is un-reachable or immediate decisions are 
required

• Secondary point of parental contact for serious conflicts/serious occurrences
• Jointly, with the Director, conducts approval of counsellors and staff
• Responsible for directly overseeing:

• Sports & Late-night Coordinator
• Head Counsellors
• Head of Night-watch
• Operations Lead

Head Administrator
• Jointly responsible (with Operations Lead) for planning, documenting and implementing daily 

schedule
• Requires coordination with Sports & Late-night Coordinator, Workshop Coordinator, 

worship team, Operations Lead, the Director, and Assistant Director
• Manages website and Planning Center and coordinates with BPNG Bookeeper (while c’c the 

Director on all email comunications as relevant to the operations of BPNG)
• Oversees camper registration (pre-planning and on-site)

• Creating registration form (in consultation with Lead Team)
• Processing camper registrations
• Correspondence with parents during registration process

• Oversees counsellor registration
• Creating registration form (in consultation with Lead Team)
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• Sending counsellor registrations to Director and Assistant Director for approval
• Cabin Accommodation Placements

• Coordinates the placement of all staff and capers to their accommodation’s
• Coordinates with Bethel Park Bookkeeper to book needed accommodations and facilities

• Jointly, with operations lead, oversees that the daily schedule is followed
• Rings bell or instructs someone to ring bell

• Coordinates schedule for all services
• In contact with AV team, MC’s worship team, speaker, and director(s) to ensure everything 

runs smoothly
• Creates or delegates orders of service on Planning Center for each service
• Creates or delegates ProPresenter file for each service

• Responsible for acquiring, distributing and collecting all needed keys 

Finance Lead
• Creates budget alongside lead team for approval by Director
• Documents and approves (in concert with Director) any and all spending and informs Director 

of all purchases
• All spending must be approved by Finance Lead/Director

• As such, Finance Lead must seek approval of Director for any item purchase exceeding 
$100.00

• Coordinates with all department heads to keep track of spending and approve spending 
within approved budget

• Responsible for booking all AV rentals (in direct contact with worship band lead)
• Responsible for directly communicating with:

• Director and Assistant Director
• Operations Lead
• Sports and Late-night Coordinator
• Workshop Coordinator
• Worship Team
• Tuck Shop Staff

Operations Lead
• Involved in all areas of day to day operations of camp
• Jointly responsible (with Operations Lead) for planning, documenting, and implementing daily 

schedule
• Requires coordination with Sports & Late-night Coordinator, Workshop Coordinator, 

worship team, Operations Lead, and both Directors
• Jointly, with Operations Lead, oversees and ensures compliance with daily schedule

• Rings bell or instructs someone to ring bell
• If knowledgeable, oversees AV and tech teams

• Oversees and recruits staff to assist in setting up and tearing down of tabernacle stage and 
AV equipment

• Responsible for booking busses and planning any off site trips/beach days
• Works closely with Finance Lead to make sure money is available and used properly for daily 

operation of camp
• First point of contact for Sports & Late-night Coordinator if any supplies or equipment is 

needed
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Support Staff

Head Counsellors
• First point of contact and support for counsellors
• Consults with director(s) for minor disciplinary issues
• Responsible for running or delegating alternate staff for morning staff devotions
• Ensures that counsellors perform and report evening cabin checks
• Directly supervises and oversees head-counts for sporting events, offsite trips (both at Bethel 

and in community), and in the event of an emergency
• Directly report to assistant director for minor issues/incidents
• Directly report to director for serious occurrences, emergencies, and major events

Sports & Late-night Coordinator
• Responsible for planning and implementing all sports and team-related events throughout the 

week
• Ensures fairness and equity in all competitive interactions and activities 
• Oversee and manage a team of Sports & Late-night Assistants
• Must have detailed plan for the week events, games, and activities in advance of camp 

commencing
• Reports to Operations Lead to inform of ideas and needs before camp and any complications 

with staff or campers during camp
• Reports to Finance Lead for any purchases or rentals in advance of camp
• Strategically purchases needed supplies in advance of camp, while ensuring compliance with 

approved budget  
• Contacts Finance Lead for any budgetary challenges or issues at earliest possibility

Sports & Late-night Assistants
• This team will equally share responsibilities of making sure that any team events (Sports and 

Late-night) run smoothly and run according to the instructions of the Sports and Late-nigh 
Coordinator

• Ensures fairness and equity in all competitive interactions and activities
• Report to Sports and Late-night Coordinator
• Must be proactive in getting events set up and cleaned up promptly
• Will not unfairly promise, bribe, or coerce teams by offering the promise of points

Workshop Coordinator
• Responsible for planning and overseeing/supervising workshop day
• Finds volunteers to run workshop rotations
• Reports to Operations Lead to inform of ideas and needs in advance of camp and any 

complications or challenges during camp
• Reports to Finance Lead for any purchases of supplies or rentals in advance of camp
• Will act as a “floater” for the remaining camp duration proactively seeking out ways to assist 

in areas that have deficits or asking Operations Lead what is needed
Head Nurse
• Responsible for medical care and well-being of campers and staff
• Present medical awareness items and general guidelines during staff training
• Responsible for keeping detailed documentation of any heal-care provided and presenting 

this to the Director at the conclusion of camp 



!7 BPNG Policy & Procedure Manual

• Responsible for proper storage and distribution of medications for students to follow 
compliance with RNAO best practices

• Dispensing PRN and regular scheduled medications to students
• Providing emergency medical care/first aid as needed and on call 24/7
• Providing medical recommendations as needed
• Contacting external Emergency Medical Services for on-site emergencies
• Accompanying campers on any off-site trips
• Documenting all medical interactions, medical incidents, emergencies, medication 

dispensing, and comunications with parents/guardians 

Audio/Visual Team
• Capture footage each day and create re-capo videos
• Assist with running sound, lights, media projection during all services/events
• Ensuring compliance with student media release forms
• Understanding that all captured/recorded content of BPNG staff and campers is the sole 

property of BPNG 

Counsellors
• The “face” of camp
• Primary point of contact for campers
• Provide care and supervision for campers during the entire time while at camp (both on-site 

and during day trips)
• Required to be at one pre-camp training session
• Required to be camp opening day by 12:00pm
• Required to be at camp until 6:00pm on the last day of camp (or take the bus back with 

students and stay with them until they have been released to a parent or guardian)
• Report to head counsellors with any issues or support needs
• Operate as a positive mentor/role-model for all campers
• Ensure no team-member is left out or excluded from any activities
• Fostering a positive and faith based environment for students to encounter a relationship with 

Christ
• Promoting an environment where all camp rules are respected by students



!8 BPNG Policy & Procedure Manual

STATEMENT OF POLICY

I. Bethel Park Next Gen strives to be a part of each campers journey, as God leads each 
young person towards an unique destiny in Christ.  We believe not only in creating a safe 
environment where all youth are accepted but fostering leadership and mentorship 
opportunities that reach beyond the camp experience.

II. Bethel Park Next Gen is committed to providing a faith-based, enriched, environment that is 
safe place for children and youth to grow spiritually while being free to build lasting 
friendships, and overall community.

III. All campers, staff, and visitors will be treated with respect while we uphold an environment 
and culture that has zero tolerance for all forms of abuse, harassment, bullying, or neglect. 

IV. Bethel Park Next Gen Polici 
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STAFF TRAINING REQUIREMENTS

All BPNG Youth Camp Staff will be required to complete compulsory training prior to 
volunteering in any staffing position.  Staff will be required to submit the following information 
prior to being offered a position and prior to engaging in BPNG Youth Camp training.

• Staff application form (on-line)
• Staff interview process (for new staff)
• Submission of two refference letters (non-relative)
• Original Police Background Check & Vulnerable Sector Check from ones local community 

policing agency (every 3 years renewed)

Once all of the above information is obtained by Lead Team and kept on file, two training dates 
and locations will be provided and all staff must attend at least one (1) of these dates.  Staff 
training will include:

• Brief history of camp (oversight structures)
• Familiarity with camp lay-out
• BPNG on-site/off-site emergency plan
• Staff expectations/roles
• Point of contact - who to speak to
• Night-watch procedures/expectations
• Serious Occurrence Forms and reporting
• Medical Staff - introduction(s)
• Emergency event policy
• Standard operation requirement (how camp operates)
• Abuse prevention policy
• Duty to report
• Sign-off on BPNG Policy and Procedure Manual

Training will be approved by the Bethel Park Board of Directors and BPNG Director(s) to ensure 
compliance with all mandated Bethel Park policies and ensure compliance with any and all 
insurance and oversight requirements.  Training will be updated and reviewed annually to 
ensure compliance, accuracy, and up-to-date information is included.

Child Protection Training Policy
BPNG Youth Camp will make available to each leader as part of orientation and training, 
information with regard to provincial legislation identifying child protection authorities and 
definitions of child abuse and neglect and will ensure through training, that leaders are aware of 
reporting requirements and procedures. In addition each leader will be provided with information 
and best practices to prevent child abuse, bullying, exploitation, other mistreatment or violence 
from occurring while involved in BPNG Youth Camp programs.
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GROUNDS FOR DISMISSAL:
Any staff, volunteer or camper may be asked to leave camp for any one of a number of reasons 
listed below:
1. Violation of a camp policy or procedure.
2. Sexually inappropriate behaviour.
3. Any type of corporal punishment.
4. Tobacco, alcohol and illegal drug use.
5. Conduct that is injurious to others. 
6. Failure to adequately care for children
7. Being unable to adapt to the demands and expectations of the camp
8. Any other conduct that the Camp Director deems to have placed the camp, a child or other 
staff person in a position of risk

DISMISSAL PROCESS
1. The Camp Directors will identify the inappropriate behaviour and discuss the same with the 
individual with members of the lead team.
2. The Camp Director will provide suggestions as to how behaviour should be changed and by 
when.
3. The Camp Director will re-evaluate the individual within a reasonable time frame.
4. Where the Camp Director feels that the behaviour is particularly serious the above identified 
steps may be omitted.
5. If the person being dismissed is a minor (17 and under), the parents or guardian will be 
notified. The minor will only be released with the consent of a parent or guardian and into their 
care.
6. If a staff person is dismissed it is necessary to gauge when dismissal occurs so to have a 
smooth transition from camp – discretion is advised
7. Where a person wishes to argue their dismissal, the Camp Director will notify the chairperson 
of the board or designate, and advise the staff person of the appeal process below.
8. All persons dismissed from camp may contact the Financial Lead to ascertain any financial 
reimbursement/consideration that is due and when that will be forwarded to them.
9. The Camp Director will fully document the reasons for any person having to leave camp in a 
serious occurrence form

**If the staff member is related to any member of the director/lead team, leadership will do all possible to 
ensure their is another non-relative present and speaking to the issue.  This is to minimize any potential 

conflict of interest and influenced decision making**
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ABUSE PREVENTION POLICY - TERMS DEFINED

Physical Abuse:
Any deliberate physical force or action (usually by a parent or caregiver) that results, or could 
result, in injury to a child. It can include punching, slapping, beating, shaking, burning, biting or 
throwing a child. It is different from what is considered reasonable discipline.

The signs and indicators of abuse and neglect may include but are not limited to those that 
follow. It is important to realize that the presence of any one indicator is not conclusive proof that 
a child has been abused. In most instances, abused children will exhibit a number of 
behavioural and physical indicators.

Physical abuse is any harm to a child caused by an action or omission of action by the child's 
caregiver.

Sexual Abuse:
The signs and indicators of abuse and neglect may include but are not limited to those that 
follow. It is important to realize that the presence of any one indicator is not conclusive proof that 
a child has been abused. In most instances, abused children will exhibit a number of 
behavioural and physical indicators.

Sexual abuse is any sexual exploitation of a child by an older person where the child is being 
used for a sexual purpose.

Emotional Abuse:
The signs and indicators of abuse and neglect may include but are not limited to those that 
follow. It is important to realize that the presence of any one indicator is not conclusive proof that 
a child has been abused. In most instances, abused children will exhibit a number of 
behavioural and physical indicators.

Emotional abuse includes all acts of omission or commission which result in the absence of a 
nurturing environment for the child. It occurs when the caregiver continually treats the child in 
such a negative way that the child's concept of "self" is seriously impaired. Emotionally abusive 
behaviour by the caregiver can include constant yelling; demeaning remarks; rejecting, ignoring 
or isolating the child; or terrorizing the child. Emotional abuse can be the most difficult to identify 
and prove.

Child Neglect:
The signs and indicators of abuse and neglect may include but are not limited to those that 
follow. It is important to realize that the presence of any one indicator is not conclusive proof that 
a child has been abused. In most instances, abused children will exhibit a number of 
behavioural and physical indicators.

Most caregivers do not intend to neglect their children. It usually results from ignorance about 
appropriate care for children or an inability to plan ahead.

Neglect occurs when a caregiver fails to provide basic needs such as adequate food, sleep, 
safety, supervision, clothing or medical treatment.
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ABUSE PREVENTION POLiCY - DUTY TO REPROT

We all share a responsibility to protect children from harm. You can do your part in helping to 
protect children from potential abuse and neglect by ensuring you know your duty to report and 
who to call if you have a concern.

The purpose of Ontario's Child and Family Services Act (CFSA), is to promote the best 
interests, protection and well-being of children. Section 72 of the Act states clearly that 
members of the public, including professionals who work with children, have an obligation to 
report promptly to a local Children's Aid Society if they suspect that a child is, or may be, in 
need of protection. This includes physical, sexual and emotional abuse, neglect, and risk of 
harm.

All BPNG staff will, follow their training and legal mandate to bring all matters, as it relates to a 
disclosures of abuse/allegations, to the Director.  The Director will assist in the processes and 
“walk-through” the reporting process and internal documentation process with all staff that have 
an incident disclosed to them.

Who is a "child in need of protection"?
The Child and Family Services Act (CFSA) defines a child in need who is or who appears to be 
suffering from abuse and/or neglect.

Who is responsible for reporting a child in need of protection?
Anyone who has reasonable grounds to suspect that a child is or may be in need of protection 
must promptly report the suspicion and the information upon which it is based to a Children's 
Aid Society.

What are "reasonable grounds" to suspect child abuse or neglect?
It is not necessary for you to be certain a child is or may be in need of protection to make a 
report. "Reasonable grounds" refers to the information that an average person, exercising 
normal and honest judgment would need in order to make a decision to report.

What happens when I call a Children's Aid Society?
Your call is received by a Child Protection Worker who has been trained to listen to your 
concerns and ask questions before deciding how urgent the situation is and what type of 
intervention is needed. Child Protection Workers have the responsibility and the authority to 
investigate allegations and to protect children. The workers may, as part of the investigation and 
plan to protect a child, involve the police and other community agencies. All Children's Aid 
Society provide emergency service 24 hours a day, 7 days a week.

If you know or suspect a child is in need of protection, call the local child protection agency 
(Children’s Aid Society or Family and Children Services)
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ABUSE PREVENTION POLICY - BPNG Response to an Allegation

I. All complaints of physical or sexual abuse must be reported immediately to the BPNG 
Director and child protection authorities in your jurisdiction.  Additionally all complaints of risk 
of physical, sexual or emotional abuse must be reported to the local child protection 
authorities. Failure to do so may result in suspension from BPNG Youth Camp and criminal 
charges under provincial child protection legislation. If the person is uncertain about 
circumstances, it is prudent to consult with local authorities.

II. If a complaint is levelled against a current staff member, that staff member will be asked to 
leave camp and have no further interaction with any campers.  The Director will be 
responsible to report all incidents or allegations promptly to the Bethel Park President or 
designated Bethel Park Board Member representative and make all reasonable efforts to fill 
the vacant role with alternate support staff.

III. Information relating to a current situation must be reported to the local child protection 
authorities. Information of a historical nature involving a former staff or camper who is now 
an adult should be reported to police. BPNG Youth Camp will ensure that each staff member 
is aware of local authorities and their contact information as well as the definition of a child 
as defined by the provincial legislation.

IV. The recipient of the complaint must stop collecting information upon determining that there 
are reasonable and probable grounds to suspect abuse and turn the matter over to the 
appropriate authorities immediately.

V. Upon completing the report to authorities the person must then report to the Director, as per 
the who will contact the child protection authority and in cases of physical or sexual abuse, 
the police, to ensure the referral has been made.

VI. Anyone with reasonable and probable grounds to believe that a child is being mistreated or 
is receiving inadequate care and supervision is required to report such suspicions to the 
local child protection authority. If there is uncertainty about information, it is prudent to 
consult with and BPNG Director and local child protection authorities. 

Complaint/Allegation of Abuse

When any member or parent contacts a member of BPNG Youth Camp with a complaint of 
abuse or neglect against a member, or if the police contact BPNG Youth Camp to inform us of 
allegations or charges against a current member/staff, the following steps should be taken 
immediately.
1. Advise the person that you are required to and will report the occurrence to the
appropriate Child Protection Authority and in circumstances involving physical or sexual abuse, 
police as well as the Scouts Canada Council Executive Director. No judgment statement should 
be made about the alleged abuser, nor should you show alarm or anger.
2. Remove the child from any further danger if warranted.
3. Advise the person they will hear further directly from the child protection authority or police.
4. Advise the child or parent that all information will be kept confidential and will only be 
provided to those who require it for the protection of all involved.
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5. Contact the child protection authority, and in circumstances involving physical or sexual 
abuse, police and your Council Executive Director immediately following the discussion.

6. As soon as possible, write a more detailed report of your discussion regarding alleged or 
suspected abuse or neglect (ie.who, what, when, where). Give your written statement (Serious 
Occurrence Reporting Form) to the BPNG Director as soon as possible.  Do not investigate 
further; this is the duty of Child Protection Authorities or Police. 

Dealing with child abuse allegations
1. Listen, believe and reassure. Stay calm. Don’t panic or overreact to the information. Listen 
compassionately and take what the person is saying seriously. Don’t criticize or tell the person 
they misunderstood what happened.
2. Ensure that discussions with the child occur in a private setting, (using the “two leader rule”).
3. It is critical to use open-ended questions. Do not lead. “Tell me what is happening” is a good 
open-ended question.
4. It is imperative that the child does most of the talking so as to avoid any leading by the adult 
in the collection of information.
5. When the disclosure has given reasonable and probable grounds to suspect child abuse, no 
further questions should be asked. Do not probe for any details. It is now time to make a child 
abuse referral to the child protection authorities and/or the police.
6. The details of the interview should be documented immediately upon its conclusion because 
recall and memories are most accurate at this time. 

REDUCING THE RISK
Bethel Park Next Gen is committed to ensure the safety and security of all campers and staff is 
of primary importance.  We recognize that taking extra precautions will reduce the risk of “false 
allegations” or unintended vulnerable interactions and situations.  

I. Open Door / Open Air Policy – As far as possible, do not be alone with a camper. If they 
have asked you to speak with them privately go off with them but remain in a public place; 
sit on a bench around camp or go sit in the dinning hall. If you must be inside then leave the 
doors open.

II. Two-Adult Policy – Whenever possible work in pairs with other staff or volunteers watch 
each other, not with suspicion but to protect each other from potential accusations.  Two 
staff are required to enter any private cabin or pod to perform welfare and after curfew 
check-ins

III. Washroom Policy – Do not enter a bathroom stall or change room with a camper. 

IV. Staff will refrain from physical contact with any camper or staff to include but not limited to, 
massages, hugs, ect.

V. When praying at the alter, female staff will pray for female campers and male staff will pray 
for male campers.  Staff are encouraged to pray in groups of two staff to one camper.
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BPNG CAMPER RULES

I. Zero-Tolerance Rules
Any camper that breaks any of the following “Zero-Tolerance Rules”, will be sent home immediately.  
There will be NO refund or credit on camp fees.  If a camper is sent home and parents or legal guardians 
are unable to pick-up their child Bethel Park Next Gen reserves the right to seek compensation for 
transportation costs (not limited to taxi rides, fuel costs, ect)

1. Smoking, alcohol, and illicit drugs are strictly prohibited at camp. Campers may not have any 
cigarettes, drugs or alcoholic beverages in their possession.

2. Weapons or any implement that our staff deem dangerous or potentially dangerous are 
strictly prohibited.

3. Inappropriate behaviour, such as bullying, teasing, harassment, swearing, acts of 
aggression, pranks, or disrespect for other people or the environment are not tolerated at 
Bethel Park Youth Camp.

4. All campers must stay in their assigned accommodations.  Males are not to be in any 
Female cabins and Females are not to be in any Male accommodations for any reason or at 
any point in time.

II. Standard Rules
Any camper that breaks any of the following “Standard Rules” MAY be sent home based on the 
seriousness of the offence. If that is the case, there will be NO refund or credit on camp fees

1. Pranks are not tolerated.  What may seem harmless to you may have lasting emotional or 
physical or monetary consequences for others. You will be held responsible for the cost of 
repair or replacement, including labour costs, or costs associated to the loss of use of camp 
property or rented equipment.

2. Ownership and use of cell phones by campers at camp is prohibited during service or 
organized event times.

3. Modest clothing is to be worn at all times.  No Speedo’s or Bikini’s are permitted on our 
beach excursions or while onsite at Bethel Park Camp.  Campers are not permitted in public 
areas wearing undergarments or clothing that is not deemed modest.

4. Stealing or borrowing other people's possessions without their consent will not be tolerated.  
Bethel Park Next Gen is not responsible for any lost/misplaced, stollen, or items left behind 
after camp concludes.

5. Vandalizing or damage to camp property or private cabin owner’s property and equipment is 
a serious offence and will not be tolerated.  Bethel Park Next Gen will seek financial 
compensation resulting from any negligence or willful damage or misuse of property. You 
will be held responsible for the cost of repair or replacement, including labour costs.

6. Tampering with any safety devices including smoke alarms and fire extinguishers is a 
serious offence and will not be tolerated. You will be held responsible for the cost of repair 
or replacement, including labour costs.

7. Campers must remain inside our designated boundary areas.  Registered campers will not 
leave camp property at any time without prior consent from the camp director. 

8. Campers who have driven their personal or family owned vehicles to camp will not be 
permitted to drive them to the beach or off-site.  Vehicles will remained parked for the 
duration and hours camp is being run.

9. All registered campers are expected to be in their counselling groups for all services and 
group activity times.
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10. Campers will treat all fellow campers, staff, guests of Bethel Park and private cabin owners 
with respect at all times.

11. Our kitchen facilities have limitations and are not able to accommodate complex dietary 
restrictions, customized meal plans, or preferential food menu items.  The kitchen also does 
not have the space to store any food brought by campers.  If you have a dietary restriction 
(eg. vegetarian, gluten intolerance, ect please contact our administrator) we will seek to 
accommodate if possible, however, we reserve the right to increase registration costs to 
offset the costs incurred by specialized diets.  Parents/guardians must bring to the attention 
of our camp administrator; any dietary restriction or food allergies within one month from the 
day camp starts to be considered for accommodations.  Failure to do so may result in our 
camp being unable to accommodate.  

III. After Curfew Rules
Any camper that breaks any of the following “After Curfew Rules” will contact their parent(s) or legal 
guardian(s) immediately at the time of violation to discuss the next steps (regardless when infraction 
occurs after curfew) and MAY be sent home based on the seriousness of the offence. If that is the case, 
there will be NO refund or credit on camp fees.  If a camper is sent home and parents or legal guardians 
are unable to pick-up their child Bethel Park Next Gen reserves the right to seek compensation for 
transportation costs (not limited to taxi rides, fuel costs, ect)

1. When the bell rings for curfew, campers are expected to walk back to their cabins and get 
ready for lights-out.

2. Campers must stay in their assigned cabins after curfew (2400hrs or 12:00pm), except if a 
washroom trip is necessary.  If a washroom trip is necessary it is expected that campers will 
walk on the camp maintained roadways and pathways and be familiar with the shortest 
direction to the public washroom facilities.

3. Campers must be inside their assigned cabins after-curfew.  Sitting out on decks, patios, 
verandas, or areas where excessive noise/disruption can be heard by others.

4. Campers residing in private accommodations are not permitted to lock their doors after 
curfew so that head counts can be done in case of emergencies.  Failure to comply with this 
will result in the cabin residents being moved into public accommodations.

5. Campers will treat night-watch with respect at all times.  
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BEHAVIOURAL CONCERNS OR VIOLATIONS TO CAMP RULES
Bethel Park Next Gen has the expectation that staff, students, visitors, and guests will abide by 
the prescribed rules.  Students will be required to sign off that the rules have been read and the 
student is in agreement to abide by the outlined rules as a condition of their involvement at 
Bethel Park Next Gen Youth Camp.

I. Should a camper violate any of the above stated rules (pages 14-15) the outlined responses 
by staff and director(s) on the above stated rules will be initiated.

II. Should a camper be sent home, parent(s)/guardian(s) will be responsible for transportation 
arrangements.  If transportation is unable to be provided by parent(s)/guardian(s) camp will 
attempt to arrange transportation at the expense of parent(s)/guardian(s) up to but not 
limited to sending the camper home via taxi service.

III. Bethel Park Next Gen reserves the right to move any camper from their assigned 
accommodations to a publicly supplied isolated accommodations should bullying, 
aggression, or any breach of the above stated rules occur

IV. Campers/staff will be found financially responsible for the wilful or neglectful distraction of 
camp property or the property of private cabin owners.  

V. Campers/staff will be found financially responsible for any damage (either intended or 
accidental) if they engage in pranking (which is prohibited in our above stated camper rules)

EMERGENCY EVENT POLICY
All staff shall be knowledgable about the details of our Emergency Event Policy and re-enforce 
this in their small groups on the first group meeting.  The Director will also inform and advise 
campers during the first Sunday Night introduction and rules service.  After all Emergency 
Event’s take place a serious occurrence form will need to be completed and kept on file.

I. Weather Event (Tornado): Staff and campers, upon hearing the un-interrupted air-siren 
sounding (originating at the main camp office) or after receiving special weather alerts on 
smart devices/cell phones, will make their way directly to the dining hall where the Director 
or Assistant Director will provide further instruction.  Counsellors will be responsible to 
ensure their group is accounted for and report this to the director(s).  The Head 
Counsellor(s) will be available to assist counsellors locate any unaccounted for campers.  
The administrator and nurse will be on hand with camper lists and medical documents.  
Communication will occur via two-way radio systems during the evacuation of camp.

II. Camp Disaster (Fire): Staff and campers, upon hearing an announcement on the PA system 
and or 3 distinct blasts on the air-horn will walk to either the East Street, West Street, or 
Main Entrances and make their way on the North Side of the highway to the front Gate 
where a head counts will be done and further instructions will be given.  Administrator and 
Nurse will be there with pertinent documents and group lists.  Communication will occur via 
two-way radio systems during the evacuation of camp.

III. On-Site Missing Persons: In the event of a camper is unable to be located, staff will be 
asked to pair up and search all public accommodations and registered private cabins.  The 
director(s) will send counsellors to various strategic and logical locations until the camper 
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can be found.  If camper is unable to be located within 30 minutes of staff searching, the Bell 
will be rung to bring all students into the tabernacle.  Administrator will be present in 
tabernacle to determine if missing camper is there.  If after 60 minutes passing without 
camper being located the local police will be contacted and informed of situation.  The board 
of directors and or camp president will be contacted and updated about occurrence.  
Communication will occur via two-way radio systems during the search of camp.  Staff will 
attempt to contact missing person via their cell phone if possible.

IV. Off-Site Missing Persons: In the event a camper is unable to be located while off-site, the 
busses will be loaded and head count(s) tripled checked.  Counsellors will be responsible in 
providing the name of the missing person(s) if their group is coming up short in their head-
counts.  Once a triple check has been completed the busses will wait around until the 
Director(s) provide the instructions to return to camp.  One of the Directors and adequate 
support staff will remain back strategically searching all business’s, public rest rooms, food 
establishments, and common areas until the missing camper(s) can be located.  Authorities 
will be contacted after 20 minutes of a camper being reported missing.  The board of 
directors and or camp president will be contacted and updated about the occurrence. 
Communication will occur via two-way radio systems during the search of public spaces. 
Staff will attempt to contact missing person via their cell phone if possible.

TRANSPORTATION POLICY
I. Transportation to and from Bethel Park Next Gen Youth Camp can be arranged.  Applicants 

have the option to indicate on their registration form if transportation to and from camp is 
required.  

II. One-way transportation requests will be approved on a case by case basis depending on 
seating availability and logistical planning.  Discounts in one-way rates will be provided at 
our discretion

III. Bethel Park Next Gen reserves the right to deny or revoke transportation requests due to 
safety risk and behavioural concerns. 
Visitors to camp while Bethel Park Next Gen Youth Camp is operating will not be eligible or 
permitted to ride the bus (or participate in any activities or socialize with registered 
campers). - see visitor policy 

IV. Students who have driven their own personal or family vehicle onto the grounds of camp 
must ensure the vehicle is not driven under any circumstances once camp has begun.  All 
personal vehicles must remained parked and locked while camp is in session.

V. Counsellors are discouraged from using their personal vehicles while camp is in session.  
Prior to staff driving to the beach behind the bus, approval by the director will need to be 
sought prior to driving to ensure adequate supervision is in place on the busses.  Should 
counsellors require a visit in town, the assistant director or head counsellor will be notified 
prior to the departure to ensure supervision for campers is in place.

VI. Staff will not transport any camper on site without the permission and consent of the 
Director(s).  Proof of One Million Dollar Liability insurance coverage will be required.
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RECORD KEEPING
I. All staffing records, police checks, and vulnerable sector checks will be stored securely by 

the BPNG Lead Team for a period of seven (7) years and at that time will be destroyed. 

II. Throughout the camping season, the camp will keep on site a registration form for each 
camper which includes: the camper’s name, age, address, home phone number, contact 
information for parents or guardians, and an alternative emergency contact number. Off-
season these records will be kept in a secure location for seven (7) years.

III. Incident reports of any accidents or injuries which require medical treatment or emergency 
first aid treatment of campers will be kept by the camp for seven (7) years in a secure 
location. 

Records are private and confidential. The only persons that should be required to have access 
to these records are as follows:
• Director
• Assistant Director
• Administrator
• Camp Nurse
Any other persons must request access to any information contained in the records from the 
above listed people.

PROMOTIONAL MATERIAL
I. Any and all media filmed by the Media Team or any other staff specifically designated to 

shoot video or take photographs, make media posts, or any other content on behalf of 
Bethel Park Next Gen understands that Bethel Park Next Gen owns this content and can 
use it as it see’s appropriate to promote Bethel Park Camp and Bethel Park Next Gen.

II. Photographs and video material taken during camp may be used for promotional purposes 
only with the written approval of BPNG Director. The parent, guardian, or camper who is 
eighteen (18) years of age or older will be required to sign a release form.

III. The Media Team will be diligent in ensuring strict privacy of those not able to sign the media 
release form and will not include any images or likeness of those that have not signed the 
media release form.

IV. All worship songs are in-compliance with licences held by our affiliate church; Warden Full 
Gospel Assembly

SOCIAL MEDIA
I. All staff must be aware that extreme sensitivity and discretion must be upheld when making 

any personal social media posts while at camp.  Staff must uphold integrity and Bethel Park 
Next Gen values in all personal (and posts on behalf of BPNG) social media posts.  It is vital 
to recognize that youth look-up to their leaders and Bethel Park Next Gen reserves the right 
to terminate your position or deny future volunteer opportunities should social media posts 
and influences be deemed morally destructive, questionable, represent a lack of personal 
integrity, or underman Biblical values.
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II. Staff will not post photographs, images, or likeness thereof of any non-consenting camper 
(or staff) or a camper who has not signed the media release forms.  Ignorance is not a valid 
excuse and all staff will be held accountable should an infraction occur. 

ADMINISTRATION
I. During the month of August, absolutely no-refunds will be issued under any circumstances.  

This is because food has been ordered, supplies purchased, and resources utilized to 
account for all registered guests.

II. Refunds prior to August 1 will be subject to a $50.00 administrative fee; as there are costs 
associated with the registration and planning process up to but not limited to our “Planning 
Center” program.

III. Once camper and staff accommodations have been assigned or after August 1st (whatever 
is earlier), changes to accommodations will not be possible under any circumstances.

KITCHEN
A significant amount of time, energy, and resources are consumed and contributed by our 
kitchen facilities and staff.  Bethel Park pride’s itself in offering quality home cooked meals that 
are not typically found in a camp environment.  Everyone will treat all kitchen staff with the 
utmost respect and will follow their directions and kitchen rules.

I. Specialized meal requests or dietary restrictions are to be clearly documented on the 
registration form.  Changes or revisions without sufficient notice may result an inability for 
BPNG kitchen staff to accommodate.

II. Campers will not be able to bring their own camping stoves, fridges, hot-plates, ect if they 
are residing in the pods or any public accommodations.  Campers are discouraged from 
cooking or preparing food in private accommodations.  All Campers are expected to attend 
all meal-times.

III. The kitchen staff will make every effort to accommodate specialized diets, however, in the 
event a diet can not be accommodated, parent(s)/guardian(s) will be notified the Director will 
provide a refund if applicable.

IV. The kitchen is not equipped nor is expected to store personal food items of campers or staff.

V. Campers and staff are expected to be on-time for any and all meals/snacks.  The kitchen 
has set hours it is open and will not provide meals or food after it is closed.

VI. The head of night watch can discuss with the head chief about supplying coffee and any 
food items during the night.  It is the night-watch’s responsibility to ensure the area is cared 
for, cleaned, and dishes completed and put away prior to morning breakfast being served.  
Failure to comply will result in the kitchen not providing any food and beverage options.
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APPENDIX A

Map of Facilities
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APPENDIX B
 DATE _______________ , 20____

BETHEL PARK NEXT GEN (BPNG)
VOLUNTEER DECLARATION

I, ________________________________, have read and understand fully the Policy and 
Procedures Manual and will commit to abide by its policies and rules during the time I am at 
Bethel Park Youth Camp.

Although every effort is made to ensure that activities proceed in a safe manner, I understand 
that accidents can happen and injury may result.  I will report all injuries to the nurse and fill out 
the required injury forms.

I will address concerns, issues, or problems promptly as they arise with the Director.  I will also 
ensure to respect the leadership and authority of the lead team at all times.  

I will not hold Bethel Park Next Gen or Bethel Park Bible Society, liable in the event of injury or 
accident.

Criminal Records Check dated _____________________

Child Welfare Check dated _________________________

PRINT NAME _______________________________________________________

SIGNATURE________________________________________________________
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APPENDIX C

Lead Team Contact Information

Director
Simon Weresch 519-221-4021

Assistant Director
Jordan Kimmerle 416-904-0884

Head Administrator
Kira Fifield 647-746-5685

Finance Lead
Joel Fifield 647-678-9448

Operations Lead
Jahvon Baccas 647-459-2492

*The above contact information are all cell phone numbers of the leadership team.   We recommend you 
storing these important numbers on your cell phone so you have these on you at camp at all times*
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APPENDIX D
 
INCIDENT/ACCIDENT REPORT FORM

Camper’s Name______________________________________________ Date_____________

Name of Person Involved: 

____________________________________________________________________________

____________________________________________________________________________

Age ________ Sex ________ Position: Staff or      Camper    (Circle One)

Names of Witnesses
1. 
____________________________________________________________________________
2. 
____________________________________________________________________________
3. 
____________________________________________________________________________

Type of Incident:  Behavioral  Accident  Illness  Other 
______________________________

Date of Incident/Accident_________________________________   Time: ___________ am/pm

Describe the Event and details of the injured person:
____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Where did it occur? Be specific and use locations and names of witnesses:
____________________________________________________________________________

____________________________________________________________________________

___________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________
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Was injured participating in an activity at the time of injury?  Yes  No If yes, what activity? 

____________________________________________________________________________

Was any equipment or camp property involved in the accident?  Yes  No If so, what kind? 

____________________________________________________________________________

What could the injured have done to prevent the injury? 

____________________________________________________________________________

Describe the emergency procedures followed at the time of the incident/accident:

____________________________________________________________________________

Who was in charge? 

____________________________________________________________________________

Form submitted by: _______________________________ Position ______________________

Were the parents notified?  Yes  No

By whom? ________________________________ When: _____________________________

Where was treatment given?  At accident  Camp infirmary  Doctor’s Office  Hospital
What was the nature of the treatment?

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

By Whom? ____________________________________ Title:__________________________
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Was treatment was given other than at camp?  Yes  No

If yes, what hospital or doctors office? 

____________________________________________________________________________

Name of attending physician: ____________________________________________________
Comments:
____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Form submitted by: _______________________________ Position ___________________ 

Phone Number: __________________________________

____________________________ _______________________________
   Submitting Staff’s Signature      Director’s Signature
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APPENDIX E

NIGHT-WATCH INCIDENT REPORTING

Date:_______________________ Location at Camp:__________________________

Name of Camper(s):____________________________________________________________

____________________________________________________________________________

Parent/Guardian Contacted:    Y N       (circle one) Time of Contact:__________am/pm

 
Describe Incident: 

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Leadership Team Follow-Up in morning: Y  N (circle one)

——————————————————————————————————————————

NIGHT-WATCH INCIDENT REPORTING

Date:_______________________ Location at Camp:__________________________

Name of Camper(s):____________________________________________________________

____________________________________________________________________________

Parent/Guardian Contacted:    Y N       (circle one) Time of Contact:__________am/pm

 
Describe Incident: 

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________
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Leadership Team Follow-Up in morning: Y  N (circle one)
APPENDIX F 

Staff Reporting Levels 

Bethel Park Board of Directors

Bethel Park Director & Assistant Director

Leadership Team, Head Counsellor(s), Counsellors, Late-night/Sports, Night Watch, Support 
Staff, Speaker(s)/Worship Team, Kitchen Staff


